NOTICE TO BIDDERS

Town of Leesburg

BID NO. 500610-FY11-04R
Sealed bids will be received by the Town of Leesburg, Virginia for:

LEASE OF MUNICIPAL WATER TANK SPACE AT

LEESBURG ROUTE 643(SYCOLIN ROAD) TANK FOR

TELECOMMUNICATIONS ANTENNAS

LOCATED AT 16615 Courage Court, Leesburg, VA

Parcel No. 191-16-9866-000, Tax Map No. /60////////12/
Instrument No 200809230057402
LOUDOUN COUNTY, VIRGINIA

OBTAINING BID DOCUMENTS:  Interested bidders may obtain bid documents from the Town’s bid board on the Town of Leesburg’s website at www.leesburgva.gov.

SUBMISSION OF BIDS:  The bid documents will consist of this Notice to Bidders, Instructions to Bidders, Specifications, Attachments A, B, B-2 and C, and Exhibits 1 - 5.  
These documents must be completed (each blank must be filled in unless otherwise specified), signed and received by the Town of Leesburg, Procurement Officer, 25 W. Market St., Leesburg, VA  20176  no later than 4:00 P.M. (EST) April 26, 2011.
Bid documents must be delivered in a sealed envelope with the signature of a company officer across the envelope seal.  Envelopes must be clearly marked:  
BID NO. 500610-FY11-04R: LEASE OF WATER TANK SPACE ROUTE 643(SYCOLIN ROAD) FOR TELECOMMUNICATIONS ANTENNAS.

BID OPENING: Bids are due at 4:00 PM and will be opened by the Mayor at the Council Meeting as scheduled on the agenda on or after 7:30 PM that same day.  The Bid process will be conducted pursuant to section 15.2-2100 through 2105 of the Code of VA. Bids will be publicly opened and read aloud.
RENT, INITIAL TERM: The minimum (non- negotiable) bid per Antenna lease is $5,000.00 per month.  Any BID less than this minimum will be deemed non-responsive, and will not be considered.  
TIE BIDS:  In the event that two or more bidders bid the same amount (are tied) for the lease, the Evaluation Team will review the offers and determine which business, in his opinion, would be best suited to occupy the space.

NOTICE OF AWARD: Within a reasonable number of days following the bid opening, Town staff will review the high bidder’s documents.  The Lease will be awarded to the highest responsive, responsible bidder.

Notice of the award will be posted on the Town’s Public Notice Board located at 25 W. Market St., Leesburg, VA  20176.

QUESTIONS:  Questions must be directed to the Chief Purchasing Officer, Kathy Elgin, at kelgin@leesburgva.gov.  The subject line of the email must include BID NO. 500610-FY11-04R, RTE 643 Tank.
