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LEESBURG ENVIRONMENTAL ADVISORY COMMISSION 
 

Mission: To promote and protect the environmental interests of the Town. 
 

MEETING AGENDA 
December 2, 2025 

Town Hall 
Lower Level Conference Room 2 

25 West Market Street 
 

1. Call to Order  
 

a. Meeting Recording Disclosure 
b. Title VI Survey  

 
2. Approval of Agenda 

 
3. Approval of Minutes 

 
a. November 4th, 2025   
 

4. Chairperson’s Statement 
 

5. Old Business  
 

a. Budget Requests for FY27   
b. COPA partnership  
c. Sustainable Preservation letter for Board of Architectural Review  
d. Flower and Garden Booth  

 
6. Staff Items 

 
7. New Business  

 
a. Tolbert Award  

 
8.  Next Meeting Date  

 
a. January 6th, 2026 

 
9. Adjournment 

 
(*)  Material attached 



 

 
Town of Leesburg Environmental Advisory Commission 

Meeting Minutes 

November 4, 2025 

 

The Town of Leesburg’s Environmental Advisory Commission (EAC) met on November 4, 
2025 at 6:30 p.m. at the Town Hall at 25 West Market St., Leesburg, Virginia.  

Roll Call:  

Present: DeAnna Burke, Paul Sheaffer, Brooke Josties, Cherie Jones, Laura Karwoski, Ami 
Mason 

Absent: Casey Koester 

Staff Liaison: Deb Moran 

Staff Representatives: None 

1) Call to Order: Chair Sheaffer called the meeting to order at 6:32 p.m.  
 

2) Meeting Disclosure read by Sheaffer 

• Meeting Recording Disclosure read by Sheaffer: “It is the practice of the Town of 
Leesburg to record meetings of the Town’s standing boards and commissions. All Town 
Council, Board, and Commission meetings are recorded and can be found on the Town’s 
Web Site at www.LeesburgVA.gov.  

• The Town strives to provide equal access to services regardless of race, color, national 
origin, or English proficiency. To help us assess our community’s needs, the Town would 
appreciate members of the public completing a voluntary and anonymous Demographic 
Survey. To access the survey, please scan the QR code on the table outside of Council 
chambers or other locations based on meeting space.”  
 

3) Approval of Agenda: The agenda was approved 5-2-0 (motion by Karwoski, second by 
Josties).   
 

4) Approval of Minutes.  

• Meeting minutes Edits needed for October 7th.  Next meeting date should be change from 
Nov 2 to Nov 4.  In the opening, the date needs to be updated.  



• September minutes: No comments.  
• Motion to approve by Shaeffer, second by Karwoski.   

5) Chairman’s Statement: Excited the EAC is working with other commissions.  

Old Business 

• BreatheTrack Support 
o Letter of support draft reviewed.  
o Motion to send letter as is by Karwoski ; second by Josties  
o Moran will put drafted letter on letterhead for Sheaffer to sign and send.  

• Parks and Recreation Master Plan Notes 
o Some team members filled out the survey. No additional action.  

• Follow-up attendance at Parks and Recreation Commission Meeting 
o Can’t do anything for 2026, possibly add to 2027 budget 
o Deb is going to reach out to the P&R commission to understand the budget 

constraints.  
• Follow-up from attendance at COPA meeting 

o Reached out to the commission and proposed the art project. Karwoski plans to 
attend the next meeting on December 1.   

• Sustainable Preservation letter for Board of Architectural Review 
o Discussed reorganizing the letter to the BAR to ensure the letter stands on its own 

and provides recommendations. EAC discussed asking for more details on reuse 
or deconstruction before making a formal recommendation.  

o Josties is going to update the letter and resend out to the EAC for review.  
• Rubbish Bin Tagging Campaign:   

o Moran to send the group an update on the plans.  
• Budget Requests for FY27 

o Add Native Plant budget 
o Add water station budget for F&G 
o Add COPA art project prize budget  
o Finalize requests at the next meeting.  

6. Staff Items 

• Moran: Town is working on a new workflow to pay energy bills through their new 
system vs. paper checks.  

7. New Business 

• Flower & Garden Booth 2026 – Will look into the signup for a booth.  

8. Next Meeting Date: December 2, 2025 at 6:30 PM.   

9. Adjournment:     The meeting was adjourned at 7:47 PM approved 6-1-0 (motion by Burke, 
second by Sheaffer). 
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