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If you require any type of reasonable accommodation, as a result of a physical, sensory or mental disability, to 
attend and/or participate in this meeting, please contact Deb Moran at 571-560-1114. Three days advance notice is 
requested. 
 

LEESBURG ENVIRONMENTAL ADVISORY COMMISSION 
 

Mission: To promote and protect the environmental interests of the Town. 
 

MEETING AGENDA 
June 3, 2025 

Town Hall 
Lower Level Conference Room 2 

25 West Market Street 
 

1. Call to Order  
 

a. Meeting Recording Disclosure 
b. Title VI Survey  

 
2. Approval of Agenda 

 
3. Approval of Minutes:  

 
a. April 1st, 2025* 
b. May 6th, 2025* 

 
4. Chairperson’s Statement 

 
5. Staff Items 

 
6. New Business  

 
a. Annual Report Memo 
b. Veteran’s Park  

 
7. Old Business  

  
 

8.  Next Meeting Date  
 

a. July 1st, 2025  
 

9. Adjournment 
 
(*)  Material attached 



 

 
Town of Leesburg Environmental Advisory Commission 

Meeting Minutes 

April 1, 2025 

 

The Town of Leesburg’s Environmental Advisory Commission (EAC) met on April 1st, 2025 
at 6:30 p.m. at the Town Hall at 25 West Market St., Leesburg, Virginia. 

Roll Call:  

Present: DeAnna Burke, Cherie Jones, Paul Sheaffer, Ami Mason, Brooke Josties, Casey 
Koester, Laura Krawoski 

Absent:  

Petitioners: None 

Observer:  

Staff Liaison: Deb Moran 

Staff Representatives: James David  

1) Call to Order: Chair Sheaffer called the meeting to order at 6:33 p.m.  

 

2) Presentation from Jame David – Leesburg Zoning Ordinance rewrite from the 
Community Development  
a) EAC can make comments until May 5th.  EAC group may want to focus on Articles II, 

III, and IV 
b) Establishing bike parking ratio for new buildings 
c) Incentive for builders to use green building and practices 

 

3) Meeting Disclosure read by Sheaffer 
a) Meeting Recording Disclosure read by Sheaffer: “It is the practice of the Town of 

Leesburg to record meetings of the Town’s standing boards and commissions. All Town 
Council, Board, and Commission meetings are recorded and can be found on the Town’s 
Web Site at www.LeesburgVA.gov.  



b) The Town strives to provide equal access to services regardless of race, color, national 
origin, or English proficiency. To help us assess our community’s needs, the Town would 
appreciate members of the public completing a voluntary and anonymous Demographic 
Survey. To access the survey, please scan the QR code on the table outside of Council 
chambers or other locations based on meeting space.”  
 

4) Approval of Agenda: The agenda was approved 7-0-0  (motion by Burke second by 
Mason).   
 

5) Approval of Minutes. The meeting minutes of March 6th were approved 7-0-0 (motion by 
Sheaffer, second by Mason).  No one opposed.  
 

6) Chairman’s Statement: Sheaffer kicked of the meeting with committee introductions and 
wellcome of new new commissioner Casey Koester. 
 

7) Staff Items:  

a. Commission Shirts – Moran handed out EAC shirts. 
b. KLB cleanup on April 5th.  

a. 140+ people registered.  EAC members try to show up at 11 am.   
b. Good feedback from Live in Leesburg 
c. Launching Recycle Coach 

c. Annual Report is due May 8th 

 

8) New Business:  

a) No new buisness 
 

9) Old Business  

1) Tolbert Award 
a) Commission reviewed four submissions and voted.  April 8th will be the Tolbert 

award at the town council meeting.  The Presbyterian Church won the award. Ami to 
speak on behalf of the EAC at the award announcement.  

2) KLB cleanup golden grabber will be presented at the May town council meeting. Winner 
will be notified a week after the event.  
a) Business Cards print outs provide local store discounts.   

3) Flower and Garden Festival  
a) Collected recycling and non-recycling items for planned game.  Trash or Recycle 

i) Need another hard plastic container, 2 milk or soup cartons 
ii) Items for event stored in liberty lot.  

b) Mock setup meeting: April 15 at 5:30pm at the Liberty Lot  
c) Waiting for the information packet setup from the town.  



d) Will try to setup on Friday night  
e) Use remaining $150 for KLB volunteer card and printing recycle coach poster 

 

10) Next Meeting Date: May 6, 2025.  Special meeting on April 15 at the Liberty Lot Shed 
 

11) Adjournment:  The meeting was adjourned at 8:13 pm approved 7-0 (motion by Mason, 
second by Josties). 

 



 

 
Town of Leesburg Environmental Advisory Commission 

Meeting Minutes 

May 6, 2025 

 

The Town of Leesburg’s Environmental Advisory Commission (EAC) met on May 6, 2025 at 
6:30 p.m. at the Town Hall at 25 West Market St., Leesburg, Virginia. 

Roll Call:  

Present: DeAnna Burke, Paul Sheaffer, Casey Koester, Laura Karwoski 

Absent: Cherie Jones, Ami Mason, Brooke Josties. 

Petitioners: None 

Observer: Jennifer Chu 

Staff Liaison: Deb Moran 

Staff Representatives:  

 

1) Call to Order: Chair Sheaffer called the meeting to order at 6:32 p.m.  

 

 

2) Meeting Disclosure read by Sheaffer 
a) Meeting Recording Disclosure read by Sheaffer: “It is the practice of the Town of 

Leesburg to record meetings of the Town’s standing boards and commissions. All Town 
Council, Board, and Commission meetings are recorded and can be found on the Town’s 
Web Site at www.LeesburgVA.gov.  

b) The Town strives to provide equal access to services regardless of race, color, national 
origin, or English proficiency. To help us assess our community’s needs, the Town would 
appreciate members of the public completing a voluntary and anonymous Demographic 
Survey. To access the survey, please scan the QR code on the table outside of Council 
chambers or other locations based on meeting space.”  
 



3) Approval of Agenda: The agenda was approved 3-0-1 (motion by Karwoski second by 
Shaeffer).   
 

4) Approval of Minutes. The meeting minutes of April 15th meeting minutes were approved 3-
0-0-1 (motion by Sheaffer, second by Karwoski).  No one opposed. April 1st minutes will be 
approved next meeting.  
 

5) Chairman’s Statement: Sheaffer great month with KLB cleanup and F&G show.  
 

6) Staff Items:  
a) Composting Program:  Successful and filling weekly.   
b) Deb Presenting on Saturday, May 10th to the Loudoun Women’s League 

i) Focus on purple bin if you can, otherwise singlestream for glass 
c) Town wants to include glass in single stream message. EAC would like to discuss with 

the town and waste companies.  
d) May 17th water treatment plant event. Let Deb know if you plan to attend.  
e) May 27th presentation to council on Leesburg recycling program.  

 

7) New Business:  

a) Is it possible to approach the council about wine bottle cleaning and recycling. Or 
instead, approach the wineries about recycling bottles.  Talk to Green Heart: Juice shop 
takes glass back to recycle.  Would the town offer incentives?  Grants? 

b) Wine Kitchen is also interested in sustainability.  
c) Initial review email from Barrios about biodiverse plants at Veteran’s park Shaeffer to 

respond and address the email at the next EAC meeting. Rich Williams, Director of Parks 
and Recreations, is responsible in managing the destruction evasive plants and trees.   
 

8) Old Business  
a) KLB cleanup Debrief:  Work to get weight measures on truck 

i) Start at 9am next year 
ii) Work to have volunteers notified of pick up.  
iii) Local business discounts, ask for “good for one week” and start the business 

gathering early and have a cut off date.  
iv) Deb to present the golden grabber on May 13th and give presentation on the KLB 

event results.  
v) 2026 Date: April 11, 2025.  
vi) Consider prizes or events for major KLB contributors. 

b) F&G Debrief:  
i) Game was a successful and engaging 
ii) LCPS handled their own sustainability coordinator.  Good contacts for next year.  
iii) There were a lot of tote bags this year, consider different give aways next year.  
iv) Reserach the cost of hosting a water fill station.  



v) Telescoping straw could be a good idea for next year 
vi) Budget $3500 starting July 1.  
vii) Next Year:  Consider poster of Where recycling goes.  Does it actually get recycling. 

 
 

9) Next Meeting Date: June 3, 2025.   
 

10) Adjournment:  The meeting was adjourned at 7:53 pm approved 4-0 (motion by Karwoski, 
second by Shaeffer). 
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