Leesburg Town Hall
Art Exhibit Timeline

3 to 6 Months
prior to exhibit

e Submit application and samples of artwork. Be sure to include an artist
bio, artwork description, as well as a website. Please include how many
pieces will be on display.

e COPA reviews applications.

e Recommendation presented to Leesburg Town Council.

1 Month
prior to exhibit

e Provide signed contract to COPA liaison.

e Coordinate installation with liaison, current artist.

e Determine if you’ll hold an open house during Leesburg First Friday 5 to
7 p.m.) - work with staff liaison.

Week of exhibit

e Installation (wires and hooks are provided).
e Provide requested details for news release.
e Open house, if applicable.

Questions? Email Staff Liaison Leah Kosin at lkosin@leesburgva.gov.



lkosin@leesburgva.gov

