
Leesburg Town Hall 

Art Exhibit Expectations 

THE SPACE: 

The first floor Town Hall Art Exhibit is a gallery located in a public space. The lender 

understands that the entire exhibition space is only open to the public from 8:30 a.m. to 5 

p.m. Monday through Friday, including some evenings and weekends. There may or may 

not be a guard on duty during this time.  

Two of the walls in the lobby area face west and get direct sunlight during the day. The 

remaining walls are shielded from direct sunlight. No lighting, other than existing lighting, 

is provided for the artwork.  

INSTALLATION AND DE-INSTALLATION: 

The lender will install and de-install their own artwork. The Town will provide a hanging 

system on the designated walls, with about 50 hooks.  

The hanging system is a stainless-steel cable system. The cable weight limit is 65 lbs.; the 

hook weight limit is 45 lbs. Artwork must be mounted, wired, and ready to hang. Please 

note, the artist is not to hammer or add hardware to the walls. Fees may be assessed for any 

damage. 

Label cards that accompany the artwork should be no larger than 2” x 3” and must be hung 

using a tape that will not peel wall paint.  

EXHIBIT OPENING: 

Following the installation, the Town will issue a news release regarding the exhibit, which 

will appear on the Town’s website and social media.  

An opening reception can be scheduled during Leesburg First Friday, which is held the first 

Friday of each month, except January. The official opening should take place between 5 and 

7 p.m. on that date. If desired, the lender may provide food, non-alcoholic beverages, and 

tables, etc. for the opening. The lender is responsible for set-up and clean-up. 

Please note, sales are not allowed to take place on Town property. Interested buyers must 

contact the lender directly for prices and purchase of any artwork. We ask that all displayed 

artworks remain in place until end of contracted show. If buyer needs to take the artwork 

prior to the end of the exhibit, the lender shall supply another piece in its place. Please seek 

prior approval. 

For questions, please contact COPA’s Staff Liaison Leah Kosin at lkosin@leesburgva.gov. 

mailto:lkosin@leesburgva.gov

