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LEESBURG ENVIRONMENTAL ADVISORY COMMISSION 



 
If you require any type of reasonable accommodation, as a result of a physical, sensory or mental disability, to 
attend and/or participate in this meeting, please contact Deb Moran at 571-560-1114. Three days advance notice is 
requested. 
 

 
Mission: To promote and protect the environmental interests of the Town. 

 
MEETING AGENDA 

April 1, 2025 
Town Hall 

Lower Level Conference Room 2 
25 West Market Street 

 
1. Call to Order  

 
a. Meeting Recording Disclosure 
b. Title VI Survey  

 
2. Approval of Agenda 

 
3. Approval of Minutes:  

 
a. March 4th, 2025* 

 
4. Chairperson’s Statement 

 
5. Staff Items 

 
6. New Business  

 
7. Old Business  

  
a. Tolbert Award 
b. Flower and Garden Festival  
c. Annual Report 

 
8.  Next Meeting Date  

 
a. May 6th, 2025  

 
9. Adjournment 

 
(*)  Material attached 



 

 
Town of Leesburg Environmental Advisory Commission 

Meeting Minutes 

March 4, 2025 

 

The Town of Leesburg’s Environmental Advisory Commission (EAC) met on March 4, 2025 
at 6:30 p.m. at the Town Hall at 25 West Market St., Leesburg, Virginia. 

 

Roll Call:  

Present: DeAnna Burke, Cherie Jones, Paul Sheaffer, Ami Mason, Brooke Josties, Laura 
Krawoski 

Absent: None 

Petitioners: None 

Observer: Casey Koester, Jennifer Chu 

Staff Representatives: Deb Moran, Matt Smith, Chad Minnick  

Town Council Liaison: Mayor Kelly Burk  

1) Call to Order: Chair Sheaffer called the meeting to order at 6:31 p.m.  
 
a) Meeting Recording Disclosure read by Sheaffer:  “It is the practice of the Town of 

Leesburg to record meetings of the Town’s standing boards and commissions. All Town 
Council, Board, and Commission meetings are recorded and can be found on the Town’s 
Web Site at www.LeesburgVA.gov.  

b) The Town strives to provide equal access to services regardless of race, color, national 
origin, or English proficiency. To help us assess our community’s needs, the Town would 
appreciate members of the public completing a voluntary and anonymous Demographic 
Survey. To access the survey, please scan the QR code on the table outside of Council 
chambers or other locations based on meeting space.”  
 

2) Approval of Agenda: The agenda was approved 5-0-0  (motion by DeAnna Burke second 
by Sheaffer). Krawoski arrived after agenda approval.   
 



3) Approval of Minutes. The meeting minutes of February 4th were approved 5-0-0 (motion by 
Shaeffer, second by Jones). Krawoski arrived after agenda approval.  No one opposed.  
 

4) Chairman’s Statement: Shaefer, busy agenda, let’s get to it.   
 

5) Staff Items:  

a. Group Picture – completed. 
b. Keep Leesburg Beautiful Website Upgrades – Matt Smith demonstrated the revamped 

KLB website to sign up for pick up and reporting. KLB Day: April 5th at 11am. 
a. Moran announced the press release is set, will include the golden grabber award 

for group of 10 or less, as well as participating businesses.  
b. Businesses have agreed to provide discounts for participants for day of.  

Participants will receive a card day of participation to show the businesses.  
c. Boards and Commissions Banquet 3/31 (Monday, 6:00pm) 

a. EAC to prepare for group presentation.   
b. Group provided ideas of the EAC priorities and collaboration opportunities for the 

presentations.  Action Item: Sheaffer to fill out the remaining presentation items.  
d. Annual Report- proposing a memo instead of a full report. Aim to complete this on May 

6th EAC meeting.  

 

6) New Business:  

a) Commission Shirts – Send Moran your size so we can have the shirts by Keep Leesburg 
Beautiful 
 

7) Old Business  

1) Keep Leesburg Beautiful (Proclamation Date 3/25, 7pm at the Town Council meeting.  
Action Item: Jones will attend and prepare a few words to encourage KLB participation. 
a) Have boy scout patches as well to give away.  Also a good way for kids to get 

volunteer hours.  
2) Tolbert Award 

a) Commission reviewed four submissions and voted.  All were impressed with the 
quality of submissions.  The Presbyterian Church won the award in with a vote of 4.  

b) Award will be presenting on April 8th.   
3) Flower and Garden Festival  

a) Collected recycling and non-recycling items for planned game.  Trash or Recycle 
i) Need another hard plastic container, 2 milk or soup cartons 
ii) Items stored in liberty lot.  
iii) Action Item:  DeAnna to provide 2 cardboard boxes, Ami to provide 4 for sorting 

bins.  Bring to KLB day.  
b) Giveaways:  



i) Committee reviewed tote purchase options. Purchase 1400 totes in kelly green 
(motion by Mason, second by Jones). No one opposed. 

ii) Giveaways: 1400 totes, 500 magnets, seed packets for giveaways.  Ami motion to 
purchase green bags, Jones seconds.   

c) Outreach: Print large signs about recycle coach and composting posters, along with 
the board of common recycling mistakes.  Action Item: Moran to print signs for table. 

d) Action Item: Sheaffer to send design for kids stickers to Moran.  
e) Assigned Shifts – need three people per shift. Action Item:  Commission members to 

sign up for shifts.  Moran to send final schedule to Loudoun commission.  
4) Kicked off Tennis ball program 2/5. Already seeing high usage and positive feedback.  

 

8) Next Meeting Date: April 1, 2025  
 

9) Adjournment:  The meeting was adjourned at 8:13 pm approved 6-0 (motion by Mason, 
second by Burke). 
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