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File A COA Before You Start Work
If your property is located in the Old and Historic District, Gateway District or
the H-2  District, a COA is required for any exterior alterations, signs, and site
improvements. 

We’re Here To Help
If you have questions regarding whether a COA is needed for your project or
what submission materials are required, please call us. We are happy to help.
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Meeting Dates & Deadlines
The BAR adopts a meeting calendar each year which includes all submission
deadlines and meeting dates. Consult this resource when setting your project
timeline.  Applications must be received by the deadline to ensure scheduling. 

Other Approvals May Be Needed
After receiving your COA, other approvals may be needed from zoning,
engineering, or even Loudoun County Building & Development.  Any changes
resulting from those permits should be discussed with the preservation team
as new approvals may be required. 

The Final Project Must Match the
COA Approval
It is your responsibility to ensure that your final project matches your
approved COA. Staff will inspect the property to ensure compliance and if
deviations are noted, new approvals may be required. 
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Minimum Submission Checklist
The COA  minimum submission checklist requirements are available on our
webpage www.leesburgva.gov/preservation  Ensure all items are included in
your submission. 

www.leesburgva.gov/preservation


