Banquet Hall at Ida Lee
TOWN OF LEESBURG | PARKS & RECREATION | IDA LEE RECREATION CENTER
60 IDA LEE DRIVE, LEESBURG, VIRGINIA 20176

Dear Bride & Groom:
Congratulations on your engagement and upcoming wedding! This is a wonderful and
exciting time for you and your family. We know that you have a lot of decisions to
make in the near future and we thank you for considering having your event at the
Banquet Room at Ida Lee Recreation Center. We are here to help you find that perfect
spot for your joyous occasion and hope that the information provided in this brochure
will help you with your planning.

Included in this brochure:
•
•
•
•

Banquet Hall Information and Pricing
Rental Information
Frequently Asked Questions
What to do next

The Banquet Hall at Ida Lee is a wonderful location for your wedding ceremony,
reception and even your rehearsal dinner. Our award winning parks offer stunning
backdrops for wedding showers, rehearsal dinners and day after picnics!
Additional information can be found on our website, www.idalee.org.
For questions, or to schedule a tour of our facilities,
please contact us at 703.737.2371 or email at rentalcoordinator@leesburgva.gov.

Thank you again for considering beautiful and historic Leesburg
for your wedding and best wishes!

Best Regards,
Melanie Tilghman
Robin Halvorsen
Rental Coordinators
Ida Lee Recreation Center
60 Ida Lee Drive
Leesburg, Virginia 20176
703.737.2371
rentalcoordinator@leesburgva.gov

Banquet Hall at Ida Lee

Ida Lee Park Recreation Center evokes the charm of Virginia’s magnificent colonial estates, while successfully
combing modern conference facilities, recreation resources and over 130 acres of open space to serve your needs.
Located in a beautiful park setting near the many exciting sites of historic Leesburg and Loudoun County, Ida Lee
is easily accessed via Route 15 and the Dulles Greenway.

Ida Lee’s largest meeting space is 3,000 square feet, which can be divided into three separate 1,000 square foot
rooms. The banquet hall can accommodate 168 people for a banquet or more than 200 for a theater-style meeting,
and features a full-service catering kitchen. Enjoy our private entrance, patio with arbor, large restrooms and
versatile foyer.

The Gazebo at Ida Lee is also available for rentals such as wedding and large special events. The gazebo is
surrounded by open space and does have electricity.
While the gazebo holds only about 50 people, the rental of the gazebo also includes the field area surrounding.
Weddings and other special events have brought in chairs, tables, tents, and other equipment to accommodate
their event with spectacular results.

Pricing
We know wedding planning can be overwhelming and we want to make this as easy as possible. Please
see the information below for approximate pricing. (Note: Your rental time includes your setup and clean up
time, please plan accordingly.) Your event may differ from the below rates based on your options. Please call
us to inquire about specific pricing for your event at 703.737.2371.

SPACE

# OF GUESTS*		

1000 sq ft		
2000 sq ft		
3000 sq ft		

W/DANCE FLOOR

48				
120				
168				

n/a				
96				
150				

6 HOURS
$470		
$1015		
$1130		

10 HOURS
$640
$1355
$1525

*# of guests seated with no dance floor
PRICES ABOVE INCLUDE:
Table & chair rental and use of the kitchen. 2,000sq/ft and 3,000sq/ft prices include the dance floor.

Other Fees:
AFTER HOURS FEE - $50/hour
Our facility closes at 10:00pm on weekdays and 8:00pm on weekends. Your event may go as late as 11:00pm with
your rental ending at 12:00am to allow time for clean-up. Events that go past the facility closing time are required
to pay a $50/hour fee.
ALCOHOL – Varies
Beer and Wine may be served from 5:00pm – 10:00pm. Additional requirements and fees may apply depending
on your event.

Gazebo:

CEREMONY - $175
We offer the use of our gazebo for your ceremony at a discounted price with your rental of the banquet hall.
Ceremony rentals are considered half day rentals from 9:00am – 2:00pm or 3:00pm – 8:00pm. We do not rent
chairs for the gazebo.
EVENT RENTAL - $400/half day or $750/full day
You may have your event at the Ida Lee Gazebo and accompanying field. It is the perfect backdrop for a tented
wedding. Rentals are half day from 9:00am – 2:00pm or 3:00pm – 8:00pm and full day from 9:00am – 8:00pm.
Additional fees may apply if you would like to set up a tent the night before.

Frequently Asked Questions
How soon can I reserve a space?

We recommend checking availability approximately one year in advance. During the height of the season, our
banquet hall can book up 6 months to a year ahead of time.

Do you provide tables and chairs?

When booking a wedding package, we include the rental of the table and chairs. We do not provide any table
linens, china, flatware, etc.

Do you have a caterer?

We do not have or provide a caterer. We know that everyone has a unique taste and whether you have a family
member, a friend or a professional cater your event, you’re guaranteed the food is prepared the way you like. It’s
your special day. The choice should be yours! We do not have a have a specific vendor list, however all vendors
must be licensed and insured.

When can I get into the space to decorate?

Your rental time includes your set up and clean up time. If you choose the 6 hour rental, you may enter at the
beginning of your scheduled rental time. If you chose the 10 hour/full day package, you are allowed into the
facility as early as 8:00am.

Can we serve alcohol?

You may serve beer and wine (no liquor) between the hours of 5:00pm and 10:00pm with last call at 9:30pm.
Hosts who would like to serve alcohol are required to fill out an Alcohol Beverage Use Application that we
provide. Depending on the number of guests, Town of Leesburg Police may be required on site. An additional fee
applies.

Can I decorate the room for my event?

Yes, but we do have limitations. We do not allow the following: glitter, confetti, flower petals, silly string or
noise-makers. In addition, you may not pin, staple or nail anything to the walls or hang anything from the ceiling.
Blue painters tape is the only medium we allow to hang things on the walls.

What is your cancellation policy?

At the time of cancellation a prorated fee is as follows:
• More than 60 days prior to the event, you receive a full refund.
• More than 30 days, but less than 60 days prior, you receive 75% of the rental fee.
• Less than 30 days, but more than 14 days prior, you receive 50% of the rental fee.
• Less than 14 days prior to the rental date: no refund.

Will there be a Rental Coordinator on site during my event?

A Rental Coordinator or a Building Supervisor will be available during your event at the Front Desk at Ida Lee.
Please contact the front desk during your event if you need anything.

What to do next?
If you would like to take a tour of the facility or if you would like to check the availability
of our space, please call one of our rental coordinators at 703.737.2371 or email us at
rentalcoordinator@leesburgva.gov.

When you are ready to book, we will need the following information:
•
•
•
•
•

Event date and time
Amount of banquet space you would like to reserve
Estimated guest count
Contact information
Payment Information

Once your reservation is made, we will send you a contract along with a wedding day
information packet. We require that the contract be signed and returned within 7 days
of your reservation.

Payment

One half of your total rental amount is due at time of reservation. The remainder is due
30 days prior to your event. In addition, a $200 security deposit is required with your
contract. We recommend a separate check or a credit card number attached to your
contract. We only charge your security deposit if we need to after your event.
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- M el a n ie & R o b in
Ida Lee Recreation Center | 60 Ida Lee Drive, Leesburg, Virginia 20176
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