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PLEASE NOTE: Always check the most recent version of the Zoning Ordinance and other governing documents to ensure that your project meets the
applicable regulations in the Town of Leesburg (i.e. setback, fence height) and the most recent version of the Design Review Procedures Manual for
more information on how to plan a project and obtain a Certificate of Appropriateness.

V.

GUIDELINES FOR THE PRESERVATION AND MODIFICATION
OF EXISTING STRUCTURES: STYLE AND DESIGN

PLEASE NOTE: Always check the most recent version of the Zoning Ordinance and other governing documents to ensure that your project meets
the applicable regulations in the Town of Leesburg (i.e. setback, fence height) and the most recent version of the Design Review Procedures
Manual for more information on how to plan a project and obtain a Certificate of Appropriateness.
Historic preservation has played a major role in the economic
revitalization of many of Virginia’s older downtowns including
Leesburg. Appropriately rehabilitated buildings located in
the commercial areas of the Old and Historic District (OHD)
create the attractive and well-maintained setting for business
activities that customers and visitors expect from a historic
central business district. Each building improvement in this
core area helps to generate the next project.
Likewise, a wealth of residential architectural styles contributes
to Leesburg’s distinctive character. Preserving these historic
structures maintains and enhances the character of the
historic district. Proper rehabilitation and preservation will
also help to clearly convey the history of the development of
individual sections of the OHD to both residents and visitors.
In addition, there is often an economic benefit for property
owners who undertake a successful rehabilitation, whether it is
tax credits or an increase in property value.
To evaluate the appropriateness of proposed changes, it is
first necessary to understand the defining characteristics of
the building for which the changes are proposed. In Section
III: Architectural and Development Overview, these are discussed
and illustrated. The guidelines are designed to ensure that
any rehabilitation project respects the overall appearance of
the existing building as well as the details that contribute to
its character. They are based on The Secretary of the Interior’s
Standards for Rehabilitation found in Appendix A.
The guidelines apply only to the exterior of all structures in the
OHD. A Certificate of Appropriateness is required for work
that takes place on all elevations. The BAR may, however,
Character-deﬁning details of this house include
its wooden shutters and cornice brackets.

determine that the lack of visibility of an elevation from a
public right-of-way mitigates any impact that the project may
have on the character of the building, site, or historic
district overall.
A non-contributing building in the OHD is often outside of
the period of significance for the district (less than 50 years
old). It can also be an older structure that through time has
lost the aspects of its design that define its historic character.
Lastly, any building so structurally deteriorated that it has lost
its integrity may also be considered non-contributing. Please
see Determining the Contributing/Non-Contributing Status of
Existing Buildings on the following page for a further discussion
of this topic.
Changes to non-contributing buildings are evaluated according
to the context of the building and its location rather than
its historical significance and architectural style. Proposed
changes should be complementary to the existing building in
size, design, material, location and color, yet distinct from the
existing building.
Each section of this chapter contains a general discussion of
the feature, local characteristics, and special concerns. The
actual guidelines are numbered and arranged in a hierarchy
progressing from retain, to repair to replace. Certain
inappropriate treatments are included below the guidelines; the
lists of inappropriate treatments are not exhaustive but rather
serve to further guide project development. Maintenance
information for each element can be found in Appendix B:
Maintenance & Rehabilitation.

Wooden windows are important historic
elements and should be rehabilitated.

Porches or porticos deﬁne the facades of many
Leesburg dwellings and should be retained.

Leesburg Old and Historic District Design Guidelines
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Determining the Contributing/Non-Contributing Status of Existing Buildings
For the purpose of reviewing alterations to existing
buildings and structures, the BAR uses the Certiﬁed
Local Government (CLG) grant-funded building surveys
for properties in the Old and Historic District. These
survey forms are on ﬁle and available at the Thomas Balch
Library, Town Hall, and the Virginia Department of Historic
Resources. The buildings listed in the survey forms as
“historic” are considered to contribute to the historic
character and integrity of the Old and Historic District.
The buildings listed as “non-historic” in the building
surveys are considered non-contributing to the district’s
historic character. In the very rare instance of a building’s
questionable status, the BAR will evaluate whether or
not that building contributes to the historic character and
integrity of the Old and Historic District in accordance with
the following steps:
1.

Is the building or structure designated historic in the CLG
grant-funded building survey for the property?

2.

If the building or structure is designated as historic in
the CLG grant-funded building survey for the property, is
it a resource that contributes or does not contribute to
the architectural and historic integrity of the property,
neighborhood, and historic district? A building or structure
is considered to be non-contributing if it does not have or
retain integrity of any of the following:
a. Location: By being able to interpret the structure in its
original location, it is possible to understand why the
property was created and its contribution to the broader
history of the area.
b. Design: Deﬁned as a combination of the elements
that create the form, plan, space, structure, and style
of a property. Integrity of design is applied to historic
districts through the way in which buildings, sites and
structures relate to one another and the rhythms of
the streetscape.
c. Setting: The physical character of the property in
which the building is situated and the building’s
relationship to surrounding features, open space,
and adjacent structures.
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d. Materials: The choice and combination of materials reveal the preferences of those who created the property
and the availability of particular types of materials and
technologies and help deﬁne an area’s sense of time and
place. It is necessary that buildings retain key exterior
materials dating from the district’s period of signiﬁcance
in order to properly convey the history of the district’s
development.
e. Workmanship: This aspect can apply to a structure
as a whole or to its individual components and
provides evidence of the builder’s labor, skill, and
available technology.
f. Feeling: Results from the presence of physical features
that when considered together convey the district’s
historic character. The original materials, design,
workmanship and setting can, for example, either
convey the feeling of a mid-nineteenth century workingclass neighborhood or a warehouse district of the same
time period.
g. Association: The presence of physical features that
remain sufﬁciently intact to link a district’s historic
character to an important historical event or person and
to convey such to an observer.
3.

If the resource has been determined to be a structure that
contributes to the architectural and historic integrity of
the property, neighborhood, and historic district, does the
building retain structural integrity? In order to document
the building’s structural condition, the BAR may:
a. Require the applicant to submit an unbiased
structural engineering report that documents
the building’s physical condition.
b. Require the applicant to submit an economic and
structural feasibility study for rehabilitating or
reusing the structure.
c. Require the applicant to submit a feasibility study for
the relocation of the building as an alternative
to demolition.
d. Require the testimony of expert witnesses at the
public hearing at which the demolition request is
being considered.
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A. Foundations
On many buildings, the foundation
is indistinguishable from the walls of
the building; on others, it is a different
material or texture or is raised well
above the ground level. Common
historic foundation materials in the
OHD include stone, brick, and parged
masonry. For more information on
maintenance and proper cleaning of
these materials, please refer to Appendix
B: Maintenance & Rehabilitation.

1.

Foundation Guidelines
Retain any decorative vents that are
original to the building.

2.

Retain the historic appearance
of building and porch foundations
by preserving original or
historic openings.

3.

Preserve the architectural
character of the original building
by placing new openings in
existing foundations on secondary
elevations rather than the
primary facade.

4.

Repair and replace deteriorated
foundation materials such as
brick, stone and mortar, matching
existing historic materials as closely
as possible. See Chapter IV: B Guidelines for Masonry.

Inappropriate Treatments
for Foundations
 'RQRWSDLQWXQSDLQWHG
masonry foundations.

A stone foundation on a historic house clad in wood
siding shows historic detailing.

A stone foundation on a brick building.

At times the foundation material is the same as the
wall material; in this case, a change in brick coursing
deﬁnes the foundation from the wall.

A brick foundation with an original opening.

 'RQRWFRYHUIRXQGDWLRQVZLWK
siding materials.
 'RQRWSDUJHPDVRQU\IRXQGDWLRQV
that were not historically parged.

Window openings existing in the
foundations of historic buildings
should be retained.
Leesburg Old and Historic District Design Guidelines

49

V.

GUIDELINES FOR THE PRESERVATION AND MODIFICATION
OF EXISTING STRUCTURES: STYLE AND DESIGN

B. Roofs
Traditional roof materials in Leesburg’s
OHD include standing-seam metal,
slate, wood, asphalt shingles, clay and
concrete tiles. Some roofs feature
parapet walls at the front or sides.
Appropriate roof covering materials
are dependent upon the style of the
structure and may include random
width, smooth wood shingles; concrete
shingles made to simulate wood
shingles; metal (standing-seam or
stamped shingles); and slate.

Roof Form

Mansard

Hipped
Gable
Gambrel
Shed

The most common roof forms in the OHD are gable for both residential and commercial structures,
hipped for residential buildings, and shed roofs hidden behind parapet walls in the commercial area.
Some gambrel and mansard roofs exist, as well.

A hipped roof with a central gable and gable-roofed dormers.

A gambrel roof.
50

A metal side gable roof.

A gable roof with a central gable; the porch has
a shed roof.
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A parapet wall hides the roof behind.

A mansard roof.
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1.

Roof Pitch
12
8

12

2.

Preserve the original or historic
roof pitch and shape.

3.

Retain architectural features
including dormers, cupolas,
cornices, brackets, and chimneys.

4.

Repair parts in-kind with materials
that duplicate the existing materials.

5.

Replace when necessary, using
new material that matches the
original or historic roof covering
in composition, size, shape, color,
and texture. Replacement with
another traditional material may be
appropriate when it is compatible
with the age, style and character of
the building.

6.

Salvage original or historic roofing
materials from less visible areas and
consolidate them on highly visible
areas under certain circumstances.

7.

Respect the historic or original
building in scale, architectural
detailing, and materials, when
adding dormers.

8.

When adding skylights, vents,
or solar panels on secondary
elevations, ensure that they are
compatible with the character of the
building.

12
12

3

Roof pitch is the proportion of a roof’s vertical rise to the horizontal run. The majority of roofs in the
historic district are fairly steep, rising 7 inches in height for every 12 inches in length (or more), except
for shed roofs and porch roofs, which are typically much more shallow.

Dormers are common in the Old and Historic District and
include shed dormers on the Bungalow house above; and
gabled dormers of various styles like those shown at right and
above right.

Roof Guidelines
Retain original or historic
roof materials.

Inappropriate Treatments for Roofs
and Roof Features
 Do not add dormers or other
openings to the primary elevations
of existing historic structures.
 Do not add vents, skylights, or
solar panels unless placed
inconspicuously on
secondary elevations.

If used, skylights should be placed in an
inconspicuous location on an secondary elevation.

 Do not use contemporary or
modern metal roofing systems that
differ from traditional installation
methods and appearance.

Leesburg Old and Historic District Design Guidelines
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C. Gutters and Downspouts
The original shape, size and materials
of gutters and downspouts also help
to define the historic character of
your building, its age and style. In
many cases, deterioration of roof and
cornice materials is due to improper
maintenance of gutters and downspouts.
Traditional types of gutters include halfround and boxed gutters.

1.

Gutter and Downspout Guidelines
Retain original or historic gutters
and downspouts.

2.

Repair existing historic gutters
and downspouts and provide
ongoing maintenance to prevent
deterioration of materials.

3.

When necessary, replace gutters
and downspouts in-kind if the
original fabric is too deteriorated
to repair. In many instances, the
historic profile of the gutter is a
half-round rather than an ogee or
“k” or rectangular/square shape.

4.

Retain and repair original or
historic box gutters.

5.

New metal gutters and downspouts
should be of the same size as the
original and finished with an
enamel or baked-on coating unless
fabricated of copper. The finish
color should be compatible with
the overall color scheme for the
building. Copper should remain
unfinished.

6.

Use a design that is appropriate to
the architectural style and period of
the building’s construction, if there
is no evidence of the construction
and design of the original gutters
and downspouts.

7.

Ensure that new gutter materials
are physically and chemically
compatible with the existing
materials on the building. Copper,
for example, reacts with uncoated
and galvanized steel, and direct
contact between those metals must
be avoided.

 Do not obscure or damage architectural features when installing new
gutters and downspouts.
 Do not install unpainted aluminum
gutters or downspouts.
 Do not use incompatible metals.

Gutter Types

Ogee

Round

Square

Gutter proﬁles in the Old and Historic District include ogee, round, and square.

A round gutter and downspout are appropriately
scaled to the building, cornice, and other
decorative elements.
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A smaller proﬁle ogee gutter on a
residential porch is shown here.
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D. Windows
The window sash, frame, and
architectural details that surround
the window are significant characterdefining features of many buildings.
Illustrations of common window types
for each architectural style are found in
Section III: Architectural and Development
Overview. Traditional building design
may incorporate different sizes of
windows on different stories or
elevations. A historic change in the type
or configuration of windows reflects
changing architectural tastes over time.
Two-over-two double-hung windows in masonry (above left and middle) and in wood siding with a
decorative cap (above right).

A rare example of a casement window.

An arched four-over-four double-hung
window with decorative scrollwork.

Six-over-six double-hung window.

A composite window of one-over-one
double-hung windows with a fanlight.

Nine-over-nine
double-hung window.

Nine-over-six
double-hung window.

A bay window.
Leesburg Old and Historic District Design Guidelines
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D. Windows, continued
1.

2.

3.

Window Guidelines
Retain original or historic windows
that contribute to the overall
historic character of a building,
including their functional and
decorative features such as frames,
sash, muntins, sills, moldings,
surrounds, shutters, and blinds.

Elements of a Double-Hung Window

Repair original windows by
patching, splicing, or
consolidating materials.
Plan interior alterations so that no
window on a primary elevation is
blocked or removed. In the rare
instance that interior alterations
necessitate the removal of a
window, including on a rear facade,
the window should be retained. An
interior treatment that covers the
opening, or shutters on the exterior,
are methods that should be used so
that it appears from the outside that
the window is in use.

frame

upper sash

muntin
light/pane
meeting rail

stile

stile

lower sash

rail
sill

Window or Sash Replacement
Window replacement means replacing both the frames and the sash.
Sash replacement means replacing just the movable parts of the window
and may be a less costly alternative to full window replacement.

Window Survey Requirement

Some unusual light patterns can be found
in the Old and Historic District, such as this
double-hung Queen Anne style sash.
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Prior to any replacement of windows, a survey of existing window
conditions is required. Note the number of windows, whether each
window is original or replaced, the conﬁguration, material, type,
hardware and ﬁnish, the condition of the frame, sash, sill, putty, and
panes. Representative photographs showing condition
must be submitted.
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Decorative gable windows of many styles can be found throughout the Old and Historic District.

4.

Replace only those features of the
window that are beyond repair.

5.

Replace historic windows inkind only when they are missing
or beyond repair. Replacement
units must replicate materials,
operation, and pane configuration.
If replacement, due to deterioration,
is approved, replace the unit in-kind
by matching the:
a. Design, dimension, and
operation of the original sash
i. Maintain the original
dimensions and shape of the
window.
ii. Match the height and width
of the original opening.
iii. Match the width and depth
of the historic meeting rail.
iv. Maintain the existing glazed
surface area.

b. Pane configuration
i. Maintain the original
or historic number and
arrangement of panes.
ii. Use true divided lights, or
three-part simulated divided
lights with integral spacer
bars and interior and exterior
fixed muntins to give depth
and profile to windows.
c. Materials
i. For existing contributing
buildings in the OHD,
replace windows with
the same historic or
traditional materials.
ii. For existing non-contributing
buildings, replacement
windows may follow the
Guidelines for Additions
and New Construction in
Chapter VII.

v. Retain associated details such
as arched tops, hoods, and
decorative elements.

Dormer windows are very common in Leesburg
and display many different window treatments
depending on the style of the building.
Leesburg Old and Historic District Design Guidelines
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D. Windows
6.
7.

8.

Window Guidelines, continued
Retain existing wood window
frames when replacing sash.
Consolidate original windows
on primary facades. Certain
circumstances may warrant the
consolidation of original or historic
window materials on highly visible
areas. If a window on the primary
facade of a building must be
replaced and an existing window
of the same style, material, and
size is identified on a secondary
elevation, place the historic window
in the window opening on the
primary facade.

INAPPROPRIATE: False muntins that are ﬂat and clip inside
of the glass are not appropriate in the district.

Replace non-historic windows
with a design that is appropriate
to the architectural style and
the period of the building’s
construction, if there is no evidence
of the type or configuration of the
original windows.

INAPPROPRIATE: Replacement
windows should ﬁt the opening;
panning (ﬂat inserts around a window)
may not be used as a ﬁller.

Inappropriate Treatments
for Windows
 Do not install replacement
windows or sash that do not fit
opening or that change the
amount of glazed area.
 Do not use materials or finishes
that change the sash, depth of
reveal, muntin configuration, reflective quality and color of glazing
or the appearance of frame.
 Do not use clip-in/false muntins or
removable internal grilles.
 Do not change the number,
location, size, or glazing pattern of
original or historic windows.
 Do not install horizontal, picture,
round, octagonal windows or bay
and bow windows unless
appropriate to the architectural
style of house.
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INAPPROPRIATE: Replacement windows
should not change the size or glazing pattern of
the original windows, as shown above.

 Do not cut new window opening(s)
on primary facades.
 Do not cover or obscure wood sills
and exterior frames.
 Do not encapsulate any sills or
lintels with sheet metal or
another material.
 Do not replace the entire
window unit if only the sash
needs to be replaced.
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INAPPROPRIATE: Covering over of a
window frame, as shown here.

 Do not enclose original or
historic window openings on
primary elevations.
 Do not change the size or
configuration of openings on
primary elevations.
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E. Shutters
Shutters in the OHD are either louvered
or paneled. Shutters were commonly
used in the eighteenth and nineteenth
centuries as a way of controlling the
interior climate, the amount of light
that enters a building, and to maintain
the occupant’s privacy. Their use in
the early- to mid-twentieth century was
based primarily on the architectural
style of the building. Their appearance
should reflect their historical use.

Shutters are common
on many of Leesburg’s
commercial buildings,
especially on upper
ﬂoors.

The correct installation of shutters adds
depth to the appearance of the window,
creating shadows on the facade as light
moves across the building. Shutters
mounted outside the window frame not
only appear inoperable but also produce
a very flat image, since the shutters are
on the same plane as the window trim.

Many of Leesburg’s
residential styles
include shutters as an
important characterdeﬁning feature. This
Colonial Revival home
is a good example.

Elements of a Shutter

window
casing

Typical Shutters

hinge

shutter

shutter dog
Louvered Shutter

Paneled Shutter
Leesburg Old and Historic District Design Guidelines
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E. Shutters, continued
1.

Shutter Guidelines
Retain original or historic shutters,
including the original hardware.

2.

Repair existing original or historic
shutters following the guidelines
for wood found in Chapter VI:
Guidelines for the Preservation
and Modification of Existing
Structures: Materials.

3.

Install shutters according to the
following criteria:
a. Mount shutters on hinges, with
appropriate hardware, so as to
appear operable.
b. Size shutters to fit the window
opening such that the window
opening will be fully covered if
the shutters are closed.

4.

c. Shutters must be constructed of
appropriately finished wood.
New wood shutters may be added
to a currently unshuttered building
or opening according to the
above criteria and if the design is
appropriate and complementary to
the structure.

A window with shutters on a house with
wood siding.
Operable shutters with typical hardware are
shown here on a masonry wall.

Inappropriate Treatments
for Shutters
 Do not use shutters made of a
material that is inconsistent
with the visual characteristics of
traditional shutters in Leesburg.
 Do not use shutters on bow
windows, because they were not
traditionally used.
 Do not nail, screw, or permanently
secure a shutter open and eliminate
its hardware, because this
treatment is not consistent with
traditional practices.

Appropriate shutters ﬁt the opening, as these
arched shutters ﬁt the arched windows.
Operable shutters allow the control of
light and air.

 Do not install shutters where
architecturally inappropriate.
Paired windows may be shuttered by the use
of a double-hinged shutter mounted to the
outside of each window frame where it will
not obscure the window opening.
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F. Storm Windows,
Storm Doors, and
Thermal Efficiency

Steps to Improve Thermal Efﬁciency

Storm windows and doors can save
energy and provide increased comfort
by reducing air leakage. Storm windows
also provide an insulating air space
between the storm and primary window.

Weatherstripping for Windows and Doors
s

s

Heavy solid wood doors are good insulators if they ﬁt tightly and are
weatherized. Various concealed weatherstripping materials can be
installed on the inside of exterior door frames to reduce air leakage.

1.

Metal or plastic spring strips can be installed on window rails, and when
space allows, between the sash and jamb.

2.

Sash Locks for Windows
s

Install on meeting rail to assure tight ﬁt between upper and lower sash.

Caulk joints/seams around edges of window frame to avoid
moisture penetration.

s

Replace deteriorated glazing putty and repaint to create
weathertight seal.

If used, exterior storm windows
should meet the following criteria:
a. Match divisions to sash lines of
the original windows. Use meeting rails only in conjunction with
double-hung windows and place
them in the same relative location
as in the primary sash.

Caulking and Putty for Windows
s

Storm Window and Door Guidelines
Use interior storm windows
if possible.

b. Size exterior storm window to fit
tightly within the existing window opening without the need
for a subframe or panning (a filler
panel) around the perimeter.

Elements of a Traditional Storm Window

c. Match the color of the frame
with the color of the primary
window frame.
d. Use only clear glass.
e. Set storm sash as far back from
the plane of the exterior wall
surface as practicable.
interchangeable
storm or screen
panels

wood frame
that aligns
with rails and
stiles of main
window

Leesburg Old and Historic District Design Guidelines
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F. Storm Windows, Storm
Doors, and Thermal
Efficiency, continued
3.

Follow these guidelines of installing
a storm door:

Interior Storm Windows

a. Use wood for new storm doors.

Storm windows made for interior use when properly installed and may be more
energy efﬁcient than exterior storm windows.

b. Storm doors should be as inconspicuous as possible and reveal
the door behind.

s

Provide ventilation holes and/or removable clips to ensure proper maintenance
and avoid condensation damage.

s

A COA is not required for the installation of interior storm windows as long as
the following conditions are met:
a. There are no mullions, muntins or wide frames visible from the
exterior of the building.
b. The glazing consists of clear glass or other transparent material.

c. Use the same overall dimensions
for the storm door as the existing
door.
d. Paint the storm door the same
color as the main door.
Inappropriate Treatments for Storm
Windows and Storm Doors
 Muntins are not appropriate
for storm windows and are
not permitted.
 Raw metal finishes are
not acceptable.

Exterior Storm Windows
An original wooden window with exterior storm window may provide as good if
not better insulation than a double-paned new window. A COA is required for
installation of exterior storm windows.
Wood Storm Windows
s

Insulate better than metal

s

Can be painted to match trim

s

Are easily repaired

s

Are available with glass and screen inserts

Aluminum Storm Windows
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s

Are lighter weight than wood

s

Have integrated glass and screen panels

s

Should be prepainted to match the color of the window frame
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G. Porches and Doors
Entrances and porches are quite
often the focus of historic buildings,
particularly when they occur on
primary elevations. Together with
their functional and decorative
features such as doors, steps, flooring,
balustrades, pilasters, columns, posts
and entablatures, they can be extremely
important in defining the overall
historic character and style of a building.
Their retention, protection, and repair
should always be carefully considered
when planning rehabilitation work.

Wrap-around
porches are often
found on Queen
Anne and vernacular
Victorian residences.

For residential buildings, porches have
traditionally been a social gathering
place as well as a transitional area
between the interior and exterior.
Non-original porches reflecting later
architectural styles are often important
to the building’s historic integrity. For
example, an Italianate-style porch added
to a Federal-style dwelling has achieved
its own significance.

A three-bay porch
with classical
columns and cornice.

1.

A pedimented portico.

A Greek Revival portico.

Porch Guidelines
Retain porches that are critical to
defining a specific building’s design
and the integrity of the overall
historic district.

2.

Repair and replace damaged
elements of porches by matching
the materials, methods of
construction, and details of the
existing original fabric.

3.

When replacing porch features,
maintain the historic dimensions
and profiles of such elements as
column bases, shafts and capitals,
balusters, and ornamental millwork.

4.

Provide evidence that the
desired alteration is appropriate
to the historic and architectural
character of the structure if the
applicant seeks to remove, alter,
or replace a porch.

A classical door surround
with a pediment and a
decorative fanlight.

Leesburg Old and Historic District Design Guidelines

61

V.

GUIDELINES FOR THE PRESERVATION AND MODIFICATION
OF EXISTING STRUCTURES: STYLE AND DESIGN

G. Porches and Doors, continued
5.

Door Guidelines
Retain and repair existing historic
or original door(s) on all elevations.

6 . Replace historic doors that are
beyond repair with a new door(s)
of the same size, design, material
and type as used originally, or
sympathetic to the building style.
Inappropriate Treatments for
Porches and Doors
 Do not strip porches and steps of
original materials and architectural
features such as handrails, balusters,
columns, brackets, and roof decorations of wood, iron, cast iron, tile
and brick.

A vertical board door is
appropriate for early vernacular
styles such as this log structure.

A six-paneled door with a
transom above is typical of the
Georgian and Federal styles.

This twelve-light, small-paned
commercial door echoes the
transom design above.

A six-paneled door with
transom and sidelights
provides a classical
appearance.

Partially glazed double-doors
accent this Italianate storefront.

Glazed doors allow light into
the store and a view inside.

 Do not enclose porches on primary elevations and avoid enclosing
porches on secondary elevations in
a manner that radically changes the
historic appearance of the building.

Elements of a Door

rail
stile
muntin
panel
rail

rail
casing
frame
threshold
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H. Cornices and Trim
An Italianate
commercial cornice,
featuring wood
brackets, dentils, and
modillions.

The junction between the roof and
the wall is sometimes decorated with
brackets and moldings, depending on
the architectural style. This junction is
formed in many ways, sometimes with
a cornice that may be simple or highly
articulated. Cornices also appear below
a porch or portico roof or above
a storefront.
Other times, the wall extends above the
roofline, forming a parapet wall that
may be decorated to visually complete
the design. Trim related to doors,
windows, porches, or other elements is
an important character-defining feature
of a building. The design of any trim or
decorative wall features responds both
to the architectural style of the building
and to the building materials.

1.

Cornice and Trim Guidelines
Retain original or historic
cornices and trim that define the
architectural character of
the building.

2.

Repair rather than replace original
or historic cornices and trim.
Match original materials, decorative
details and profiles.

3.

Replace missing cornices or trim
based on physical evidence, or
barring that, on local historic
architectural precedent. The design
should be compatible with the
architectural style of the building.

A classical cornice on a portico.

A simple cornice and boxed eave.

Elements of a Classical Entablature

cornice

frieze

architrave
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H. Cornices and Trim, continued
4.

Trim Guidelines
Retain existing trim that defines
the architectural character of the
historic building.

5.

Repair rather than replace
existing deteriorated trim. Match
original materials, decorative details,
and profiles.

6.

Replace missing trim based
on physical evidence or, if
that is not possible, select trim
that is compatible with the
original building
Inappropriate Treatments for
Cornices and Trim

 Do not remove elements that are
part of the original or historic
composition without replacing
them in-kind.
 Do not replace an original or
historic cornice with one that
conveys a different period of
construction or architectural style.

Trim can deﬁne the architectural character of a historic building, from ornate brackets and window trim
on a Victorian house (above left) to simple classical door and porch trim (above right).

 Do not replace original or historic
trim with trim that conveys a
different period, style, or theme.

A bracketed cornice return is an important element
on this historic building.
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I. Storefronts

A storefront with
recessed entry,
transom windows,
and a cornice
illustrates the
elements of an
appropriate historic
storefront.

Generally, historic buildings designed
and built for commercial use are two to
three stories tall. These buildings are
typically built up to the property line
and may adjoin neighboring buildings.
The primary elevation, or facade, of
most historic commercial buildings has
a predictable appearance with three
distinct parts that give it an overall
unified appearance. These parts are the
storefront, upper window areas, and
the cornice.
Over time, some historically commercial
buildings may have been altered or
remodeled to reflect current fashions
or to reduce maintenance problems.
Sometimes these improvements resulted
in a disjointed and incongruous
appearance or a false sense of historical
timeframe. In other instances,
improvements employed quality
materials and sensitive design and may
be as attractive as the original building
and achieve their own historical
significance. The following guidelines
will help determine what portions of
previous alterations should be retained.
Before Applying for a COA
 Conduct pictorial and archival
research to determine the
design of the original buildings
or early changes.

A traditional three-part
commercial facade with
storefront, upper story
windows, and cornice. The
bracketed building cornice
and storefront cornice
are typical of Italianate
commercial buildings.

Note: Commercial building owners need to make a preliminary application to receive
a Certiﬁcate of Appropriateness (COA) to remove non-historic materials and elements
from a facade or storefront. After this phase is completed, the owner may need to
submit a revised application with the new design for the facade or storefront.

 Apply for a COA for exploratory
removal of materials.
 Investigate building surfaces.
Explore the exterior to determine
the presence and condition of the
original fabric.
 Remove any inappropriate
materials, signs, or canopies
covering the facade.
 Plan final project.
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I. Storefronts, continued
Storefront Guidelines
1.

Retain all original and historic
elements, materials, and features,
and repair as necessary.

2.

Restore as many original
elements as possible, particularly
the materials, windows, decorative
details, and cornice.

3.

Replace missing original
elements such as cornices,
windows, and storefronts if
documentation is available. If not,
design new elements that respect
the character, materials and design
of the building.

4.

Conform to the configuration,
proportion, and materials of
traditional storefront design when
designing new elements.
Inappropriate Treatments
for Storefronts

 Do not create false historical
appearances, such as “Colonial,”
or “Olde English,” or other theme
designs that include inappropriate
elements such as mansard roofs,
metal awnings, plastic shutters,
inoperable shutters, or shutters
on windows where they never
previously existed.
A metal storefront with prismatic glass transom.

Elements
of a Commercial
Facade and
Storefront
Typical Elements
of a Commercial
Facade
and Storefront

building cornice

Cornice

bracket

The cornice decorates the top
of the building and may be made
of metal, masonry, or wood. Some
decorative cornices project from
the building while an ornamental
band delineates others. The top
of the wall may have a patterned
brick band or may have a coping
of brick, concrete or metal.

vent

Upper Facade
Upper facades are characterized
by smaller window openings that
repeat on each floor. These
windows may vary in size, type,
and decoration but usually are
the same for each floor. Other
facade details may be present on
the upper level facades such as
brick banding, corbelling, metal
grilles or decorative panels.

double-hung window
sign board
SIGN

storefront cornice

Storefront
The first-floor storefront is transparent and is framed by vertical
structural piers and a horizontal
supporting beam, leaving a void
where the storefront elements fit.
The storefront elements consist of
an entrance to the upper floors.
Later buildings may lack several
elements of traditional storefronts
such as transom windows or
decorative details.

transom window
awning
transom bar
display window
brick pier
bulkhead
recessed entry
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